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CENTRAL OFFICE ADMINISTRATORS

MEMORANDUM

TO:
OACOA Members, Superintendents and Principals
FROM:
Kelvin Webster, OACOA President
DATE:
September 2006
RE:
OACOA Achievement of Excellence Award
Enclosed is a nomination form for the 2007 OACOA Achievement of Excellence Award, which is awarded annually to an outstanding central office administrator in Oregon.  This award is open to all OACOA members.
We encourage you to nominate a central office administrator for this award.  The person you nominate need not be from your district, but one whose accomplishments you are very familiar with.  The nominee must be a member of OACOA.

This year’s finalist will be honored at the OASE/OACOA Conference in Salishan February 1-3, 2007.  

Please return the nomination form to the COSA office no later than Friday, November 10, 2006.  Feel free to contact Nancy Moen at the COSA office if you have questions.

TM/nm

Enclosures

OACOA Achievement of Excellence Award
PURPOSE

To publicly honor an OACOA member who represents the commitment to 


excellence in education that exemplifies the OACOA membership.

CRITERIA FOR SELECTION

1. Must have completed five years in a supervisory position.

2. Must be a member of COSA/OACOA.

3. Must exhibit service and achievement in their educational role that is above and beyond that which is expected.

4. Exhibits professional development and growth through involvement in professional organizations and/or other activities.

5. Professional accomplishments have contributed significantly to the educational development of students and other staff.

GENERAL PROCEDURE

1. Nomination materials will be sent to all superintendents, principals, and OACOA members.

2. Nominators will contact nominees to obtain information required.

3. The OACOA President, President-Elect, and Past President will act as the selection committee by judging the materials and by personal contact with the home districts of the nominees, if desired.

4. The finalist will be honored in his/her home community.  In addition, the finalist will be recognized at the OASE/OACOA Conference in February, as well as the COSA Conference in June.

TIMELINE

1. Materials will be sent in September.

2. Nominations will be returned to Nancy Moen, COSA Staff, by Friday, November 10.
3. The nominees and finalist will be notified in December.

OACOA Achievement of Excellence Award

Nomination Form

Nominee’s Name _________________________Position __________________________
District ____________________________

Address: _________________________________________________________________
Phone _____________________________ e-mail ________________________________
Please answer all five questions, and be sure to include the essential signatures.  Please limit your answers to two pages.  The information you provide is confidential and will be seen only by the selection committee.

1. List supervisory position(s) held.  Briefly state the job description and the length of time in the positions.

2. Describe in some detail service and achievements as they relate to the nominee’s supervisory role.  Give specific examples that would be described as going beyond the normal expectations of the position.
3. List and explain how the nominee has developed and updated his/her professional growth.  What has been his/her involvement in professional organizations?  Describe contributions made to the profession.

4. What has been accomplished in this position that has had an impact on the educational development of students and staff?

5. List other details that are pertinent to aid the committee in the selection process.

I submit that the nominee name above is an OACOA member who has met the above criteria to be recognized as the recipient of the OACOA Achievement of Excellence Award.

Nominator’s Name _______________________Position __________________________
District ____________________________

Phone _____________________________ e-mail ________________________________
Nominator’s signature __________________________________________
Return by no later than November 10th to:



COSA




Attention: Nancy Moen




707 13th St. SE, Suite 100




Salem OR 97301
707 13th Street SE ( Suite 100 ( Salem, Oregon 97301-4035 ( Phone: (503) 581-3141 ( Fax: (503) 581-9840








