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PC:jm  03/07/05 

STAFFING NEEDS ASSESSMENT:           ERC/SRC Students  
          Date: ________ 

 
Student Name:       Child’s Teacher’s Name:       

Current Program/School:       Person Completing Form:       
 

Please rate student. 
Select only one in each category.  

Complete only for students who rate greater than 4 points! 

Check 
Correct 
Points 

I. Instruction  
A. Requires 1:1 instruction for all response.     3 
B. Requires direct instruction, but can sit in small group with close supervision.  2 
C. Works in small groups.  1 

II. SDI  
A.   SDI in multiple areas requiring more than 1,125 minutes weekly  (> 60%)  3  
B.   SDI in multiple areas requiring 425 – 1,125 minutes weekly (21% - 60%)  2 
C. SDI in multiple areas requiring 300 – 425 minutes weekly (< 21%)  1 

III. Behavior  
A. Student exhibits severe extreme behavior constantly and continually throughout 

the school day, that requires an adult at the student’s side for supervision and 
support.  The student can not be unsupervised at all, throughout the school day. 

  10 

B. Student exhibits disruptive behaviors greater than 4 times a day but not 
constantly, requiring adult intervention when those behaviors occur. 

 8 

B. Student exhibits disruptive behavior 1 to 3 times per day, requiring direct adult 
interaction and monitoring when these behaviors occur (i.e. Outbursts, running) 

 5 

C. Student exhibits disruptive behavior 1 – 5 times per week, requiring direct adult 
interaction and monitoring when these behaviors occur. 

 3 

D. Student exhibits challenging behavior 2 to 4 times per Month.  The student can 
generally manage their behavior the majority of the time, but may need close adult 
monitoring for specific periods of time. 

 2 

IV. Speech/Language  
A. Non-verbal.  3 
B. Uses one word/phrase to express wants/needs.  2 
C. Has significant pragmatic and social skills deficits that require intervention more 

than 3 times a week in order to successfully participate in general education, 
special education and/or community based programs 

 2 

D. Non-intelligible to unfamiliar adult, but can communicate.  1 

V. Vocation Instruction  
A. Requires 1:1 assistance when in the community more than 2 days per week  4 
B. Requires 1:1 assistance in the community 2 days per week  3 
C. Requires 1:1 assistance in the community 1 day per week  2 

 
Additional Information:       

 
Total Points       

 



PC:jm               03/07/05 

Date:               

STAFFING NEEDS ASSESSMENT 
Life Skills Students 

 
Student Name:       Child’s Teacher’s Name:       

Current Program/School:       Person Completing Form:       
 
 

Please rate student. 
Select only one in each category.  

Complete only for students who rate greater than 4 points! 

Check 
Correct 
Points 

I. Personal Hygiene / Toileting  
A. “Active” toilet trained program which requires being “put on” more frequently than 

the regular schedule allows. 
 4 

B. Direct supervision; must be “put on and taken off” but can sit without help.  Daily 
accidents. 

 3 

C. Direct supervision as above, but does not have accidents too often (once or twice 
per week or less). 

 2 

D. Diapers must be changed; not put on toilet.  1 
E. Independent toileting, but more than one accident per week or requires supervision 

in restroom. * 
 1 

* Needs extra attending during menstruation.  
II. Eating  

A. Needs total assistance while eating.  3 
B. Needs assistance while eating (choking, utensil use).  2 
C. Needs close supervision while eating (within 5 feet); needs help cleaning up.  1 

III. Medical  
A. Medical needs require continual medical supervision or attention for student safety.   4 
B. Medical needs require frequent daily attention, beyond administering medication, 

extreme seizure problem, or equipment needs sterilization (catheter, etc.) 
 3 

C. Daily medication and/or frequent seizures.  2 
D. Medical needs require occasional attention;  some seizures, etc.  1 

IV. Mobility  
A. Nonambulatory:  Must be carried and lifted by two persons   3 
B. Nonambulatory: must be carried and lifted.   2 
C. Requires assistance with walking for stability; is learning to walk; hand may be held, 

or must be followed or walked “beside”. 
  1 

V. Instruction  
A. Requires 1:1 instruction for all response.     3 
B. Requires direct instruction, but can sit in small group with close supervision.  2 
C. Works in small groups.  1 

VI. SDI  
A.   SDI in multiple areas requiring more than 1,125 minutes weekly ( > 60%)  3  
B.   SDI in multiple areas requiring 425 – 1,125 minutes weekly (21% - 60%)  2 
C. SDI in multiple areas requiring 300 – 425 minutes weekly ( < 21%)  1 



Staffing Needs Assessment, page 2 

Please rate student. 
Select only one in each category.  

Complete only for students who rate greater than 4 points! 

Check 
Correct 
Points 

 Please Turn Over  
VII. Behavior  

A. Student exhibits severe extreme behavior constantly and continually throughout 
the school day, that requires an adult at the student’s side for supervision and 
support.  The student can not be unsupervised at all, throughout the school day. 

  10 

B. Student exhibits disruptive behaviors greater than 4 times a day but not 
constantly, requiring adult intervention when those behaviors occur. 

 8 

C. Student exhibits disruptive behavior 1 to 3 times per day, requiring direct adult 
interaction and monitoring when these behaviors occur (i.e. Outbursts, running) 

 5 

D. Student exhibits disruptive behavior 1 – 5 times per week, requiring direct adult 
interaction and monitoring when these behaviors occur. 

 3 

E. Student exhibits challenging behavior 2 to 4 times per Month.  The student can 
generally manage their behavior the majority of the time, but may need close adult 
monitoring for specific periods of time. 

 2 

VIII. Equipment (May mark more than one)  
A. Uses 4 or more pieces of equipment. (Equipment might include language board, 

wheelchair, splints, stander, tray, adaptive toilet seat, harness, side lyer, adaptive 
chair, etc.) 

 3 

B. Utilizes extensive assistive technology for visual cues, schedules, etc to access ed.  2 
C. Wheelchair must be pushed.  1 
D. Must be assisted in getting in and out of chair, but not lifted.  1 

IV. Speech/Language  
A. Non-verbal.  3 
B. Uses one word/phrase to express wants/needs.  2 
C. Has significant pragmatic and social skills deficits that require intervention more 

than 3 times a week in order to successfully participate in general education, 
special education and/or community based programs  

 2 

D. Non-intelligible to unfamiliar adult, but can communicate.  1 

X. Vocation Instruction  
A. Requires 1:1 assistance when in the community more than 2 days per week  4 
B. Requires 1:1 assistance in the community 2 days per week  3 
C. Requires 1:1 assistance in the community 1 day per week  2 

 
Additional Information:       

 
Total Points       

 

















PC/dms   Staffing Request Additional/Temp Personnel.doc    procedmanual/spedforms/other folder                   Pg 1 of  2                                            7/2012 

SPED Staffing Request for Additional Personnel 
2015-2016 

 

 
 

Action Taken:  Comments: 

 Short Term Temp 
      (< 80 days) 

  

 Long Term Temp. 
      (> 80 days) 

  

 Permanent hire   

 

  
 
   
    Name and Date of Hire     
 
    ___________________________________________________Date_____________________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approval 
 

Approval Date Start Date  End Date FTE 
 
 
 

To be filled by School staff: 
 

School:                                                                   Date: 
 
Person requesting staff:                                                                                      Phone # 
 
Principal’s signature to confirm awareness of request: 
 
Reason for Request: 
 
 
 
Number of work days requested: 
 

 
*  Please attach Staffing Needs Assessment, Teacher/EA Schedules and any other pertinent 
information. 

 
Student’s name 

 
Grade Age Points Disability 

 
 

 

To be completed by Special Programs Office: 
 

Approval 
 

Yes         No 
 

Approval Date Start Date Review Date End Date * FTE 
 

 
 
* Permanent hire – Special Programs does all paperwork 
 

 
 

Routing:    Director Special Programs    Special Programs Accounting Tech.    Office manager of 
Originator School  

 
SPED Director Signature________________________________________Date ________ 

 
Name and Date of Hire: 
 
____________________________________________________________       _________ 

 

*You must re-apply if you want an extension beyond this date.  

FTE : __________ 

504     Y     N 
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