
 

MEMORANDUM OF 
AGREEMENT BETWEEN 

NORTHWEST REGIONAL EDUCATION SERVICE 
DISTRICT AND 

ADMINISTRATIVE STAFF 
July 1, 2021– June 30, 2023 

 
 
 

This agreement shall constitute the understanding between Northwest Regional Education Service District (NWRESD)  

and the Administrative staff regarding wage and benefits provisions for the 2021-2023 contract years. The Board 

reserves the right to alter these provisions should the Board determine financial exigencies require such a change. 

 

I. Administrative Salary Schedule 

The Administrative Salary Schedule for the 2021-2023 contract-years are set forth in Appendix A. The 2021-2022 

salary schedule represents a 2.5% cost of living increase over the 2020-2021 Administrative Salary Schedule. The 

2022-23 Administrative Salary Schedule represents a 2.5% cost of living increase over the 2021-2022 Administrative  

Salary Schedule. Placement on the salary schedule will be by scope of responsibilities and requirements as 

determined by the Superintendent, not by job title. 
 

II. Salaries 
 

A. All administrators will be placed on the salary schedule. Contracts that vary from the number of days reflected 
on the salary schedule will be pro-rated according to individual contract length. Considerations will be given to 
the contract length based on the position’s requirements. 

 

B. The administrator shall pay the employee PERS contribution. 
 

C. Administrators will be placed on level and step at the Superintendent’s discretion. 
 

D. For both contract years, all administrators who are eligible will advance to the next step contingent upon a 
satisfactory annual performance review. 

 
E. Administrators who have earned a doctorate will receive an additional $1000 per year added to their salary. 

 

F. The decision regarding administrative contract length will be reviewed by the Superintendent upon 
written request from the administrator. 

 
III. Benefits 

 

A. Medical, Dental and Vision insurance 
1. For the 2021-22 fiscal year, NWRESD shall contribute up to $1,423 per month for medical, dental, and 

vision insurance. For the 2022-23 fiscal year, NWRESD shall contribute up to $1,498 per month for 
medical, dental, and vision insurance.  Insurance rates will be tiered (cost varies based on those 
enrolled on the individual’s plan). 

2. Administrators with an assigned work schedule of 190 or more days and working eight (8) hours per day will 
receive the full NWRESD contribution. Administrators scheduled to work less than 190-day contract and/or 
less than eight (8) hours per day will have their insurance contribution pro-rated. 

 

3. Administrators eligible for a District insurance contribution but who choose not to obtain insurance may 
“opt out” in accordance with underwriting rules and regulations set forth by OEBB.



a. For 2021-2022 an eligible administrator who “opts out” of all insurance (medical, dental, vision) shall 
receive a five hundred twenty-five ($525.00) per month contribution to a qualified HRA/VEBA plan in 
accordance with IRS rules for use. For 2022-2023 an eligible administrator who “opts out” of all 
insurance (medical, dental, vision) shall receive a six hundred ($600.00) per month contribution to a 
qualified HRA/VEBA plan in accordance with IRS rules for use. This shall be prorated according to FTE. 

b. An eligible administrator who “opts out” of medical insurance coverage but elects dental and vision 
coverage shall receive three hundred dollars ($300.00) per month contribution to a qualified 
HRA/VEBA plan in accordance with IRS rules for use.  This shall be prorated according to FTE. 

c. Administrators that provide proof of enrollment in a qualified high deductible plan through a spouse, or 
same or opposite gender domestic partner employer shall be eligible to receive a NWRESD contribution 
to a Health Savings Account (HSA).  The contribution to the HSA will be:  

i. The maximum IRS allowable contribution for a family for an administrator enrolled as 
“employee + spouse” or “employee + full family”. 

ii. One fourth of the annual distribution will be deposited annually on or about October 15. 
Three fourths of the annual distribution will be deposited annually on or about January 10. 

 
4. Administrators who choose a qualified high deductible plan through OEBB (Moda Plan 6 or Kaiser Plan 3)       

shall be eligible to receive a NWRESD contribution to a Health Savings Account (HSA). The contribution to 
the HSA will be: 
a. The maximum IRS allowable contribution for an individual for administrator enrolled as 

“employee only”, prorated for FTE. 
b. The maximum IRS allowable contribution for a family for an administrator enrolled as “employee + 

spouse”, “employee + child(ren)” or “employee + full family”. 
c. NWRESD will deposit the amount into the HSA in the following way: 
d. One fourth of the annual distribution will be deposited annually on or about October 15. Three fourths 

of the annual distribution will be deposited annually on or about January 10. 
 

5. Administrators who enroll for Moda Plan 6 or Kaiser 3 shall have the premium cost of medical, dental, 
and vision fully covered with no out of pocket expense for premium. 

 

6. Administrators who enroll for any other plan that exceeds the 2021-22 cap of $1,423 or the 2022-23 cap of 
$1,498 shall have up to $150 from the “pool” applied to their out-of-pocket premium expenses. All 
remaining medical, dental, and vision premiums shall be covered by the administrator through payroll 
deduction. 

 
B. Income replacement and Disability 

 

NWRESD will provide premium payment for income replacement and disability insurance for each administrator. 

The maximum monthly benefit is sixty percent (60%) of the administrator’s monthly salary, with a waiting period 

of sixty (60) days. Income from other sources, including but not limited to earnings from NWRESD or other 

employers, Social Security and/or PERS disability payments, unemployment compensation and Workers’ 

Compensation will offset the long-term disability benefits available through this provision. 
 

C. Life Insurance 
 

NWRESD will provide paid group life insurance to each administrator. The face value of the policy shall be equal 

to the administrator’s salary rounded to the nearest $1000. This insurance provides accidental death and 

dismemberment benefits. * 
 



* Benefits A, B, and C are offered in accordance with and subject to the actual insurance policies and rules and

regulations of the underwriter carrier. The terms of the actual insurance plan govern these benefits. The 

insurance plan year is from October 1 through September 30.  

D. Sick Leave 

NWRESD will provide sick leave in accordance with guidelines provided in ORS 332.507 (one day of such leave 

per month for each month of employment up to twelve days per year). Sick Leave may be used for the 

Administrator’s own personal illness, or the illness of a child living in the Administrator’s home under the age 

of 

18. Sick leave may be used to care for an ill family member (up to 40 hours per year total for any/all family

members) pursuant to SB 454, “Sick Time” (2015). Family member is defined by OFLA. Additional use of sick 

leave to care for an ill family member may be available pursuant to FMLA/OFLA application and eligibility. 

E. Emergency and Personal Business Leave 

Administrators are provided three days of emergency or personal/ business leave per year. These days do not 

accumulate from year to year. Personal business leave will not be available for recreational purposes, to extend 

a vacation or holiday, or for personal illness if the administrative staff member has accrued sick leave. 

F. Bereavement Leave 

Administrators are provided with up to five (5) days of bereavement leave per occurrence for absence due to a 

death in the immediate family without deduction from any other allowed leave. The immediate family shall be 

defined as: 

1. Administrator’s Spouse, or same or opposite gender domestic partner
2. Mother, mother-in-law, or mother of same or opposite gender domestic partner
3. Father, father-in-law, or father of same or opposite gender domestic partner

4. Brother, or brother-in-law

5. Sister, or sister-in-law
6. Child, or stepchild
7. Grandchild
8. Grandparent, grandparent of spouse, or grandparent of same or opposite gender domestic partner
9. Any person regularly residing in the Administrator’s residence.

An administrator may qualify for ten (10) days bereavement leave under OFLA. Eligibility determination is 

made by OFLA application. If an administrator qualifies for bereavement leave under OFLA, the 10 days of 

leave will run concurrently to include the 5 paid leave days described above. "Family member" (for OFLA 

eligibility) is defined in statute as: 

1. Spouse or same-gender domestic partner
2. Parent, parent-in-law, or parent of employee’s same gender domestic partner
3. Child, stepchild, or child of employee’s same-gender domestic partner
4. Grandparent or grandchild of the employee
5. A person with whom the employee is or has been “in loco parentis” to, or previously was “in loco parentis”
of.



 

The leave is limited to 10 days total per occurrence and must be completed within 60 days of the date the 

administrator learned of the death. Bereavement leave will count toward the total amount of OFLA eligible 

leave. If the administrator qualifies for bereavement leave under OFLA, the administrator may use accrued sick 

leave for the 5 days not covered under part 1 above. 
 

G. Professional Development 
 

Upon application by the administrator and approval by the Superintendent or designee, NWRESD will pay for 

college credit tuition for classes directly related to the Administrator’s position. All applications must be made in 

advance. Proof of satisfactory completion of the class or classes will be required for reimbursement. A maximum 

of 15 credit hours of college credit per year will be reimbursed at the current per credit graduate rate 

established by Portland State University. The value of 6 credits within the 15-credit allowance may be used by 

the Administrator to attend non-credit conferences/workshops. 
 

H. Professional Memberships 

NWRESD will budget for (by department) and pay for the annual COSA dues including one specific organization 
affiliation. If an administrator chooses to not join COSA, he/she may use the amount equivalent to the cost of 
the COSA dues toward another professional membership upon approval by the Superintendent. 

I. Holidays 

NWRESD shall provide ten paid holidays per year. The holidays are Independence Day, Labor Day, Veteran’s 
Day, Thanksgiving Day, the day following Thanksgiving, Christmas, New Year’s Day, Martin Luther King Jr. Day, 
President’s Day, and Memorial Day. 

J. Mileage Reimbursement 
 

NWRESD shall provide mileage reimbursement at the rate established by board policy DLC. 
 

K. Salary Deduction Options 
 

Salary deductions and options shall be made available through the payroll department and include tax sheltered 

annuities, United Way, and others as deemed appropriate by the Superintendent. Direct payroll deposit is 

available and payroll draws may be granted in compliance with the Administrative Regulations established by 

the Superintendent. 
 

IV. Layoff 
 

Administrators shall be subject to layoffs if the Board determines layoffs are necessary. Administrators with licenses 

issued by Teachers Standards and Practices Commission (TSPC) will be laid off in accordance with Board Policy CPA 

and its Administrative Regulation and any applicable statute. Administrators without TSPC licenses will be laid off 

based on the discretion of the Board. When a layoff occurs, the District will inform the administrator as soon as 

practicable. The District will make an attempt to provide a 30-day notice before the effective date unless the layoff 

is the result of an unexpected change. 



V. Emergency Closure 

A. If the ESD regional office or site where the administrator is located is open, the administrator must report to 

work if they can safely do so. If they cannot report to work safely, they may take one of the options listed 

under B (below). 

B. If the ESD regional office or site where the administrator is located is closed, the administrator may: 
1. Report to work if they can safely do so
2. Telecommute after informing his/her supervisor
3. Use personal leave

4. Use Non-Contract time

VI. Post-Retirement Employment

A. Administrators hired as a post-retirement employee shall be subject to Board Policy GCPC/GDPC and 

Administrative Rule GCPC/GDPC-AR. 

VII. Administrative/Management Group

Two representatives of the ESD and the Administrative group will comprise an administrator/ management
committee. The committee will meet for the purpose of discussing any matters of common interest arising out
of the administration of this agreement. By October first (1) of each year, the committee will establish a
mutually agreeable, yearly calendar of meetings.

VII. Entire Agreement

This agreement constitutes the sole and entire existing agreement between the parties and supersedes all prior

practices, whether oral or written, and expresses all obligations of, and restrictions imposed upon, the ESD and

the NWRESD Administrative Staff. The waiver of any breach, term, or condition of the agreement by either party

shall not constitute a precedent in the future enforcement of all the agreement’s terms and conditions. This

agreement shall be effective as of July 1, 2021 and shall remain in effect through June 30, 2023.

This memorandum is entered into this day of 2021. 

Board Chair Date 

Superintendent Date

10th August

08/10/2021

08/10/2021



2021-2022 ADMINISTRATOR SALARY SCHEDULE 

The 2021-2022 salary schedule reflects a 2.5% COLA over the 2020-2021 salary schedule. 
Revised 07/28/2021 

OPERATIONS 1 2 3 4 5 

Director 

Communications (230) 

$121,323.00 $123,116.62 $124,964.55 $126,810.25 $128,713.56 Equity, Diversity and Inclusion (230) 

Facilities (230) 

Assistant Director 

Fiscal/Compliance (240) 
113.935.20 $115,646.40 $117,352.80 $119,116.80 $120,876.00 

Fiscal/Operations (240) 

Human Resources (230) $109,189.70 $110,828.24 $112,464.55 $114,154.05 $115,840.20 

Service Center Administrator (230) $113,471.65 $115,174.44 $116,874.92 $118,630.67 $120,382.95 

Communications Manager (230) $90,995.30 $92,362.40 $93,746.12 $95,152.00 $96,581.14 

District Business Manager (230) $80,996.84 $82,212.18 $83,446.34 $84,698.21 $85,968.93 

School Medicaid Program Manager (230) $80,996.84 $82,212.18 $83,446.34 $84,698.21 $85,968.93 

Lead District Business Manager (230) $90,995.30 $92,362.40 $93,746.12 $95,152.00 $96,581.14 

Payroll Manager (240) $106,824.00 $108,405.60 $110,030.40 $111,656.23 $113,330.40 

Talent Acquisition & Retention Manager (230) $90,995.30 $92,362.40 $93,746.12 $95,152.00 $96,581.14 

SPECIAL STUDENT SERVICES 1 2 3 4 5 

Principal (220) 
$108,397.32 $110,000.86 $111,650.13 $113,298.24 $114,999.13 

Special Education Coordinator (220) 

INSTRUCTION 1 2 3 4 5 

Director 

Professional Development (230) 
$121,323.00 $123,116.62 $124,964.55 $126,810.25 $128,713.56 

Research, Assessment & Evaluation (230) 

Professional Development Specialist (220) $102,375.26 $103,889.70 $105,447.36 $107,003.89 $108,610.29 

School Improvement Coordinator 

Curriculum/Instruction (200) $65,908.99 $68,381.33 $70,447.62 $73,821.70 $74,928.53 

Bilingual Migrant Education Program Manager (230) $75,795.34 $78,638.53 $81,014.77 $84,894.96 $86,167.80 

Early Learning (215) $70,852.16 $73,509.93 $75,731.18 $79,358.32 $80,548.17 

NW Promise (210) $69,204.44 $71,800.39 $73,970.00 $77,512.79 $78,674.95 

School Improvement Specialist 

Ninth Grade Success (210) 

$91,997.92 $93,378.30 $94,779.76 $96,201.13 $97,644.70 NW Promise (210) 

STEM/CTE (210) 

School Safety & Prevention Specialist (220) $96,378.70 $97,824.16 $99,292.16 $100,780.46 $102,293.57 

Program Supervisor 

Early Learning (220) 
$102,375.26 $103,889.70 $105,447.36 $107,003.89 $108,610.29 

NW Outdoor Science School (220) 

Regional Education Network Facilitator (210) $95,946.82 $97,366.16 $98,826.01 $100,284.81 $101,790.34 

TECHNOLOGY 1 2 3 4 5 

Technology Supervisor 

Instruction (230) 

$118,959.93 $120,718.11 $122,528.36 $124,337.49 $126,204.25 Security (230) 

Site Support (230) 

IT Project Delivery Coordinator (230) $90,995.30 $92,362.40 $93,746.12 $95,152.00 $96,581.14 



2022-2023 ADMINISTRATOR SALARY SCHEDULE 

OPERATIONS 1 2 3 4 5 

Director 

Communications (230) 

$124,356.07 $126,194.54 $128,088.66 $129,980.51 $131,931.39 Equity, Diversity and Inclusion (230) 

Facilities (230) 

Assistant Director 

Fiscal/Compliance (240) 
$116,308.44 $118,537.56 $120,286.62 $122,094.72 $123,897.90 

Fiscal/Operations (240) 

Human Resources (230) $111,919.45 $113,598.94 $115,276.16 $117,007.90 $118,736.21 

Service Center Administrator (230) $116,308.44 $118,053.80 $119,796.79 $121,596.44 $123,392.52 

Communications Manager (230) $93,270.18 $94,671.46 $96,089.77 $97,530.80 $98,995.67 

District Business Manager (230) $83,021.76 $84,267.48 $85,532.49 $86,815.67 $88,118.16 

School Medicaid Program Manager (230) $83,021.76 $84,267.48 $85,532.49 $86,815.67 $88,118.16 

Lead District Business Manager (230) $93,270.18 $94,671.46 $96,089.77 $97,530.80 $98,995.67 

Payroll Manager (240) $109,494.60 $111,115.74 $112,781.16 $114,447.64 $116,163.66 

Talent Acquisition & Retention Manager (230) $93,270.18 $94,671.46 $96,089.77 $97,530.80 $98,995.67 

SPECIAL STUDENT SERVICES 1 2 3 4 5 

Principal (220) 
$111,107.25 $112,750.88 $114,441.39 $116,130.70 $117,874.10 

Special Education Coordinator (220) 

INSTRUCTION 1 2 3 4 5 

Director 

Professional Development (230) 
$124,356.07 $126,194.54 $128,088.66 $129,980.51 $131,931.39 

Research, Assessment & Evaluation (230) 

Professional Development Specialist (220) $104,934.64 $106,486.94 $108,083.54 $109,678.99 $111,325.55 

School Improvement Coordinator 

Curriculum/Instruction (200) $67,556.71 $70,090.86 $72,208.82 $75,667.24 $76,801.74 

Bilingual Migrant Education Program Manager (230) $77,690.22 $80,604.50 $83,040.14 $87,017.33 $88,322.00 

Early Learning (215) $72,623.47 $75,347.67 $77,624.46 $81,342.28 $82,561.87 

NW Promise (210) $70,934.55 $73,595.40 $75,819.25 $79,450.61 $80,641.83 

School Improvement Specialist 

Ninth Grade Success (210) 

$94,297.87 $95,712.76 $97,149.26 $98,606.16 $100,085.82 NW Promise (210) 

STEM/CTE (210) 

School Safety & Prevention Specialist (220) $98,788.17 $100,269.76 $101,774.46 $103,299.97 $104,850.90 

Program Supervisor 

Early Learning (220) 
$104,934.64 $106,486.94 $108,083.54 $109,678.99 $111,325.55 

NW Outdoor Science School (220) 

Regional Education Network Facilitator (210) $98,345.49 $99,800.32 $101,296.66 $102,791.93 $104,335.10 

TECHNOLOGY 1 2 3 4 5 

Technology Supervisor 

Instruction (230) 

$121,933.93 $123,736.07 $125,591.57 $127,445.93 $129,359.36 Security (230) 

Site Support (230) 

IT Project Delivery Coordinator (230) $93,270.18 $94,671.46 $96,089.77 $97,530.80 $98,995.67 

The 2022-2023 salary schedule reflects a 2.5% COLA over the 2021-2022 salary schedule. 
Revised 08/02/2021 


