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NOTICE OF OPEN POSITION
BEHAVIORAL HEALTH/SPECIAL EDUCATION COORDINATOR
NEWBERG DUNDEE PUBLIC SCHOOLS

POSTING DATE:  May 30, 2025			CLOSING DATE:  Open Until Filled

JOB SUMMARY:  
The Behavioral Health/Special Education Coordinator is responsible for leading, coordinating, and supporting the delivery of comprehensive behavioral health and special education services for students with diverse needs. This role ensures compliance with state and federal regulations (e.g., IDEA, Section 504), promotes inclusive practices, and collaborates with multidisciplinary teams to support the academic, behavioral, emotional, and social development of students and provides oversight of the school-based health center. 
MINIMUM QUALIFICATIONS: 
 Education and Licensure:
· Valid Oregon Administrative License and valid Oregon license with Special Education or related field endorsement (e.g. LCSW, BCBA, School Psychologist credential). 
Knowledge and Experience:
· Minimum of 3-5 years in special education, behavioral health, or related roles in a public school setting.
· Knowledge of Special Education laws and regulations
· Knowledge of behavioral assessments (e.g. FBA) intervention planning, and crisis response.
Skills and abilities:
· Program Coordination & Compliance
· Oversee implementation of IEPs, 504 Plans, and behavioral support plans.
· Ensure compliance with IDEA, ADA, Section 504, and other relevant laws and policies.
· Coordinate and facilitate IEP and eligibility meetings.
· Maintain accurate documentation, timelines, and reports related to special education and behavioral health services.
· Behavioral Health Oversight
· Oversee School Based Health Center
· Serve as a liaison with mental health agencies and service providers.
· Articulate tiered behavioral health systems.
· Staff Support & Professional Development
· Provide coaching and consultation to teachers, aides and support staff regarding special education and behavioral processes and strategies.
· Organize and lead professional development on inclusive education, mental health awareness and behavior management
· Collaboration & Communication
· Work closely with general and special education teachers, school administrators, related service providers and families.
· Act as a point of contact for families navigating special education or behavioral health supports.
· Data-Driven Decision Making 

· Collect and analyze student data to identify trends, evaluate program effectiveness, and inform interventions.
· Collaborate in the development and monitoring of Multi-Tiered Systems of Support (MTSS).
Reasoning Ability:  Ability to apply common sense to carry out detailed, but basic, written, or oral instructions in English.  Ability to deal with problems involving a few concrete variables in standardized situations.
 
Other Skills and Abilities:
Ability to work collaboratively and establish and maintain effective working relationships with co-workers, supervisor(s), staff, students, parents, and community.
Physical Demands:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.
While performing the duties of this job, the employee is frequently required to walk and may be continuously required to stand.  The employee will frequently bend or twist at the neck and trunk while performing the duties of this job.  The employee is occasionally required to reach with hands and arms and stoop, kneel, crouch, or crawl.  The employee continuously uses hand strength to grasp tools and frequently performs repetitive motions.  The employee must be able to lift and/or move up to 50 pounds.  The employee may be called upon to restrain students weighing up to 175 pounds with the assistance of one other person.  The employee may be required to sit at a desk and use a computer for long periods of time.
 WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.
 Works in an educational environment in close proximity to students and other adults.  May encounter students with emotional problems, hostile attitudes, and aggressive behaviors.  May be required to use a telephone and operate a computer.
 
TERMS OF EMPLOYMENT:
Works when school is in session.  Performance will be evaluated in accordance with Board policy on the evaluation of Classified personnel.
 
CLASSIFICATION:                    
Full-time, probationary position at the District Office.
 CALENDAR/BENEFITS:
Work Hours:
8 hours per day; Contract days and start date TBD based on upcoming licensed contract negotiations of 2025-2026 contract.  
 Salary and Benefits:
Salary range TBD based on upcoming licensed contract negotiations of 2025-2026 contract. (2024-2025 salary range $114,861 - $130,857). 
Newberg Public Schools pays 6% PERS contribution, eligible for health insurance benefits of other licensed educators in the district, prorated at 85% of the maximum insurance benefit, provides a generous insurance cap, long-term disability and life insurance. Optional Life, AD&D insurance, Short Term Disability, Tax Shelter Annuities, Section 125 health and dependent care accounts, Tuition Reimbursement, Professional Development and Employee Assistance Program through Canopy are available to all staff.  Coaching opportunities are also available.
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