Battle Mountain High School

Assistant Principal 

Job Description/Announcement amended 5/1/18
POSITION: The person appointed to this position will serve as the Assistant Principal at Battle Mountain High School.  The Assistant Principal will assist the Principal in overseeing the functions of student management relating to student tardy and attendance issues.  Other duties, needs and processes may also be assigned. 

· This is a 220 day administrative position with placement and compensation on the Administrator Salary Schedule reflecting education and experience.  Starting date:  August, 2018
· District paid retirement (P.E.R.S.)

· Health insurance premium paid by District for employee                     

· 112.5 hours sick leave per year

· No state income tax

QUALIFICATIONS: 

· Hold a Nevada administrative license prior to employment.

· Have previously demonstrated at least five (5) years of successful licensed teaching experience in an accredited K-12 public or private school, with increasing levels of responsibilities in a school setting.  
· Ability to provide direction to students and office assistants and make independent judgments. 

· Work with the principal and office assistants to keep and maintain accurate attendance records.

· Ability to communicate effectively with parents, students, staff and other individuals of varied cultural and educational backgrounds, in both oral and written form. 
· Successful completion of a screening or interview process. 

RESPONSIBILITIES: 

· Shall report directly to the site administrator and/or Superintendent.

· Interpret, communicate, and implement the district's identified goals; gather and analyze attendance data to identify and implement the school's goals.

· Establish an effective system for communicating student attendance matters to administration, staff, students, parents, and the community. 

· Implement procedures to foster and maintain community confidence in the school.

· Consistently enforce school attendance rules and regulations with respect to the Student Handbook, Federal and State laws, regulations and student rights.

· Monitor daily attendance of students, make necessary telephone calls, meet with parents, refer truancy cases to proper authorities, and take necessary steps to reduce the absenteeism rate.

· As needed, assist the principal in serving as liaison to Truancy Court.

· Document in writing and refer all services, disciplinary and attendance, to the principal.

· Assign students to and supervises detention and coordinate in-school suspensions as they related to attendance issues.

· Establish and maintain positive relationships with colleagues, students, parents and the community.

· Work with administration, guidance counselor, teachers and others to improve student attendance.

· Counsel students and parents about school and district attendance policies.

· Assist staff and parents in developing student attendance expectations. 

· Assist the principal in the planning, developing and implementing of individual student attendance plans. 
POSITION EXPECTATIONS: 

· Ability to communicate clearly both orally and in writing. 

· Possesses personal characteristics, including but not limited to, poise, perspective, integrity, and flexibility necessary for success as Assistant Principal in the Lander County School District. 

· Ability to work cooperatively with students, parents, school and administrative personnel, and representatives of community organizations and agencies. 

· Ability to utilize and promote participatory management techniques

· Evidence of educational leadership at the secondary level, including ability to promote and provide opportunities for recognition, development, and leadership among students. 

· Understands and is sensitive to the needs of the various cultural and ethnic groups in the school community and to the needs of students and staff with handicapping conditions. 

· Perform other duties as assigned.

CLOSING DATE: This position will remain open until filled.

INFORMATIONAL BROCHURE:  http://bmhs.lander.k12.nv.us/working-for-lander-county.html
APPLICATION: To be considered, application materials submitted must include:

Formal letter of interest

Resume

Completed application

Placement file/three (3) letters of recommendation

Transcripts (copies for application packet)  

NV Administrative license 

REQUEST FOR TRANSFER: Submit a formal letter of interest to Velma Gamble. 

APPLICATION MAY BE REQUESTED FROM:
Lander County School District

              District Website at 

Administration Office



www.lander.k12.nv.us



P.O. Box 1300




Electronic copies are available

Battle Mountain, NV 89820

Phone: (775) 635-2886

CONTACT PERSON: 

Velma Gamble, Personnel

LCSD is an Equal Employment Opportunity employer.  In compliance with applicable disability laws, reasonable accommodations may be provided for qualified individuals with a disability who require and request such accommodations.
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