NORTH CLACKAMAS SCHOOL DISTRICT #12

POSITION DESCRIPTION

TITLE:
Chief Financial Officer (CFO)
JOB GROUP:
P

QUALIFICATIONS

AND ESSENTIAL

JOB FUNCTIONS:
1.
Masters Degree in business related field or a Bachelors Degree in a business related field plus equivalent experience.


2.
Five years of business administration experience to include two years as a school business administrator.


3.
Strong public accounting experience. Certified Public Accountant Preferred.


4.
Such alternatives to the above qualifications as the Board may find appropriate and acceptable.


5.
Valid Oregon drivers license.


6.
Physical ability to uneven ground and all areas of various school campuses.

REPORTS TO:
Assistant Superintendent of Operations
SUPERVISES:
Director, Business Operations (Purchasing, Contracts, Accounts Payable, Risk Management, Couriers, Warehouse, Surplus Property)

Supervisor, Payroll (Payroll and Benefits)
Classified and Confidential Staff (Accounting, Accounts Receivable, Federal Meal Applications, Cash Management, Accounts Payable) 
JOB GOALS:
To effectively and efficiently perform the work and administer the assigned responsibilities in such a manner as to achieve district goals, support policies, and legal requirements, and enhance the learning and work environment for students, staff and the community.

PERFORMANCE

RESPONSIBILITIES:
1.
Provide strategic and long-range leadership and planning. 

2.

Supervise employees performing financial reporting, accounting, billing, collections, payroll, and budgeting duties.


3.
Coordinate and direct the financial planning, budgeting, procurement, or investment activities of all or part of an organization.

4.
Develop internal control policies, guidelines, and procedures for activities such as budget administration, cash and credit management, and accounting.

5.
Maintain current knowledge of organizational policies and procedures, federal and state policies and directives, and current accounting standards.

6.
Prepare or direct preparation of financial statements, financial position forecasts, annual budgets, or reports required by regulatory agencies.

7.
Provide direction and assistance to other organizational units regarding accounting and budgeting policies and procedures and efficient control and utilization of financial resources.

8.
Analyze the financial details of past, present, and expected operations to identify development opportunities and areas where improvement is needed.

9.
Advise management on short-term and long-term financial objectives, policies, and actions.

10.
Monitor financial activities and details, such as cash flow and reserve levels, to ensure that all legal and regulatory requirements are met.
11.
Evaluate needs for procurement of funds and investment of surpluses and make appropriate recommendations.

TERMS OF

EMPLOYMENT:
240 day work year.  Salary to be established by the Board.

EVALUATION:
Job performance will be evaluated in accordance with provisions of the Board policy on evaluation of professional personnel.

Approved by___________________________________________Date__________________

Reviewed and agreed to by ________________________________Date__________________


(Incumbent)

1/14/14 sh
