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											ELGIN SCHOOL DISTRICT 23
1111 Division St.
P.O. Box 68
Elgin, OR 97827
PH 541-437-1211    FAX 541-437-8212
www.elgin.k12.or.us

Job Title:	 	Elementary Teacher
CLASSIFICATION:	Licensed
FLSA STATUS: 		Exempt

PRIMARY ROLE: 
The primary role of this position is to plan and deliver a student-centered instruction that supports academic achievement, personal development, and appropriate behavior. By identifying individual needs, guiding goal setting, and collaborating with staff and families, this individual fosters a supportive and effective learning environment. The elementary teacher also ensures compliance with educational policies, maintains confidentiality, and models professionalism and ethical behavior.

QUALIFICATIONS:
· Proper certification from Oregon Teacher Standards and Practices Commission
· Able to establish good relationships with students

REQUIRED SKILLS:   
· Follow District guidelines, rules and procedures 
· Maintain integrity and confidentiality  
· Exhibit regular punctuality and attendance 
· Manage time efficiently and effectively 
· Prioritize workload to accurately meet job requirements and timelines 
· Cultivate positive and professional relationships, and show sensitivity to individual differences 
· Demonstrate effective communication skills 
· Resolve conflict in a professional manner 
· Express ability to be flexible and cooperative in varying capacities 
· Maintain organization and safety in the work environment 
· Maintain and utilize data for planning and decision making 
· Ability to demonstrate knowledge of professional responsibilities and seek and access resources for support as needed

PERFORMANCE RESPONSIBILITIES:
Meets the standards of Competent and Ethical Performance as outlined in Oregon Administrative Rules (OAR 584-020-000 to 584-020-045).   

Instruction & Curriculum

· Plan and implement a program of study aligned with state and District goals to meet individual student needs.
· Use a variety of instructional techniques based upon sound education theory, which are appropriate to students’ needs. 
· Guide the learning process by setting clear instructional objectives and evaluating student growth to inform future planning.
· Diagnose student needs and prescribe appropriate learning activities, including academic modifications for special needs students.
· Assess student performance, interpret, and utilizes the results of student performance assessment. 
· Assess student accomplishments regularly and maintain accurate, confidential records.
· Cooperates with staff to plan curriculum, instructional methods, and goals.

Classroom Environment & Management
· Create and model a respectful learning environment with available resources
· Use effective classroom management techniques and establish clear behavioral expectations and demonstrate effective classroom management skills.
· Encourage students to maintain appropriate standards of conduct and assist with implementing school policies on behavior and attendance.
· Take reasonable precautions to ensure student safety and protect school property.

Professional Responsibilities
· Maintains ethical behavior, confidentiality, and professionalism in all interactions.
· Establish and maintain open lines of communication with school staff and with parents/guardians concerning academic and behavioral progress of students.
· Utilize technology as related to job responsibilities.
· Maintain and update current Grade Book and online ParentVue.
· Continually evaluates personal performance, seeks professional growth, and applies feedback for improvement.
· Directs and supports instructional assistants and volunteers.
· Attend and participate in building staff meetings, IEP meetings, PLT’s and district in-service meetings.
· Annually pass the District’s required online training by the District’s assigned due date.

· Other duties as assigned by the principal.

EVALUATION:
Performance of this job will be evaluated by the building principal in accordance with procedure established by the board.


EFFORT:
Mental: 
· Learn new tasks and remember processes
· Maintain focus, make timely decisions and complete tasks independently 
Work Place: 

· Comply with ESD policies and procedures
· Proficiently meet ESD Employee Evaluation Standards
· Dress in a neat, clean, and professional manner appropriate for the assignment and work setting
· Confer regularly with immediate supervisor
· Use and maintain ESD building property, equipment and materials appropriately
· Complete required annual trainings assigned by ESD
· Fulfill duties for Mandatory Reporting of suspected child abuse or neglect
Physical:  
· The physical demands described below are representative of those that must be met by an employee to successfully perform the responsibilities and essential functions of this job. 







PHYSICAL REQUIREMENTS FOR RESPONSIBILITIES AND ESSENTIAL FUNCTIONS
In 8-hour workday, this job requires:
R - Rarely (Less than .5 hrs per day)			O - Occasionally (.5 – 2.5 hrs per day)
F - Frequently (2.5 – 5.5 hrs per day)			C - Continually (5.5 – 8 hrs per day)
NA – Not Applicable

	Physical Requirements
	NA
	R
	O
	F
	C

	Sitting
	
	
	
	X
	

	Stationary Standing
	
	
	
	X
	

	Walking (level surface)
	
	
	 
	X
	

	Walking (uneven surface)
	
	
	X
	
	

	Crawling
	
	X
	 
	
	

	Crouching (bend at knees)
	
	
	
	X
	

	Stooping (bend at waist)
	
	
	 
	X
	

	Twisting (knees/waist/neck)
	
	
	
	X
	

	Turn/Pivot
	
	
	 
	X
	

	Climbing (stairs)
	
	
	X
	
	

	Climbing (ladder)
	
	X
	
	
	

	Reaching overhead
	
	
	
	X
	

	Reaching extension
	
	
	
	X
	

	Repetitive use arms
	
	
	
	X
	

	Repetitive use of wrists
	
	
	
	X
	

	Repetitive use hands squeezing
	
	
	X
	
	

	Fine manipulation
	
	 
	
	X
	

	Using foot control
	
	X
	
	
	

	Pushing/Pulling - Maximum weight:  40 lbs.
	
	
	X
	
	

	Lifting/Carrying - Maximum weight: 40 lbs.
	
	 
	X
	
	



NOTE: 
Elgin School District believes that every individual makes a significant contribution to our success.  That contribution should not be limited to assigned responsibilities.  Therefore, this position description is designed to define essential knowledge, skills, responsibilities, effort and working conditions but should not limit the incumbent nor the organization to the work identified.  It is our expectation that every employee will offer their services wherever and whenever necessary to ensure the success of the District’s goals.  

EMPLOYEE STATEMENTS:
“I have reviewed the above position description and understand its contents.”
“I am aware that my position description may be revised and updated at any time and once notified of changes, I remain responsible for knowledge of its contents.”
“I am aware that my position description is not a contract of employment or a promise or guarantee of any specific terms or conditions of employment with IMESD.”
“I hereby certify that I possess the physical and mental ability to fulfill the essential responsibilities/functions with or without accommodation(s).  If I require accommodation(s) in order to fulfill any or all of the essential responsibilities/functions, I agree to provide information to the District regarding the requested accommodation(s).”
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